Butte Humane Society

Social Media and Public Relations (PR) Intern (UNPAID)

Butte Humane Society

Helping Animls mewn we  POSition Description

The Social Media and PR intern will be working as part of the Communications and Development (CAD)
departmentand reports directly to the Marketing and Special Events Associate.

Duties and Responsibilities:

e Create avariety of posts, including development of photos/video/web links etc., forsocial media
platformsand outlets.

e  Work with BHS staff to develop and execute social media strategies.

e Monitorand Evaluate BHS social mediaaccounts and adjust profiles/settings as asked.

e Attend BHS eventsforlive posts.

e Draft and disseminate pressreleasestolocal news, radio and viasocial media.

e Research, write and submitarticle content (i.e. magazine articles).

e Posting BHS events onlocal Community Calendars.

e Collaborate with staff to communicate with the publicvia multiple platforms.

Capabilities:

e Comfortable around animals

e Maintaina professional appearance and demeanor duringall interactions with staff and public.
e Highlyorganized, self-motivated, detail orientated

e Basiccomputerknowledge and ability to research onthe internet.

e Abilitytoworkindependently andin collaboration with others

e Above average communication abilities.

Contact with Others: Will have contact with the general publicin personand over phone /email /social
media.

Working Conditions: Internship willbe in an office environment, local events and local offsitelocations.

Additional Position Requirements:

e Availability: 10 hours per week (minimum) —
Generally Monday — Friday between 8:00am — 5:00 pm.
Availability forweekend and evening mobile events/ programs. Specificdates and times willbe
discussed duringinterview.
Physical Demands: Must be able to liftat least 50 Ibsand to sitforlong periods of time.

e Other: A personallaptopisrequiredforthisposition. The purchase of avolunteert-shirt
($10.00) is required.

Compensation: Thisis an unpaidinternship. We are happy to assistin receivingacademiccreditor
providing aletter of reference/recommendation upon successful completion of the internship.




